
How to login to your school Email account 

▪ Open a web browser and go to www.office.com 

▪ Click “Sign In”  

▪ Enter your school email address example: 

leolion@ls.loveladyisd.net  

▪ Click “Next” 

▪ Enter your password that you use to login to a school 

computer and Google Accounts 

▪ On the “stay signed in box” click yes or no – for security 

reasons we recommend that you click no 

▪ Click the Blue “Outlook” icon  

▪ You should now see your emails 

o To read an email click on the message in the left pane 

and it will appear in the reading pane to the right 

o To send a new email click “New Message” in the top 

left taskbar. 

▪ Remember when sending email to teachers their email 

addresses do not have the ls. in their email address.  

Example: llion@loveladyisd.net  

 

If you have any issues please contact the Technology Department: 

Email: helpdesk@loveladyisd.net  (this will auto email both members of the 

tech department directly) 

Phone: 936-636-7616 ext. 245 (if no answer at the office please leave a 

message) 
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