To share your document with others you will need to
know: 1. Who to share it with 2. What kind of access they
will have.

1. Since your students are in the public domain you will need to either share the
document with a specific group of people by entering individual email addresses or
share via a specific link. 2. For Collaboration, they will need to have Edit access.

1. Create a Google Doc and save it by clicking on the file
name and type in a name for your document.

( Ashared Google Doc | % @ @ ~ B a
File Edit Vie nsert Format Tools Add-ons Help Lastedit was 4 minutes ago
“~ o~ AP 10 » Nomaltext «  Arial « N + B IT UA S o B o 2~ A -
(=] This is the name of the document.
@

A Collaborative Document

This document is usually for a group project.

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut
labore et dolore magna aliqua. Diam phasellus vestibulum lorem sed. Donec ac odio tempor
orci dapibus ultrices in iaculis nunc. Lectus urna duis convallis convallis tellus id interdum velit
laoreet. In mollis nunc sed id. Cras semper auctor neque vitae. Elementum tempus egestas sed
sed risus. Ut enim blandit volutpat maecenas. Sed felis eget velit aliquet sagittis. Vulputate
dignissim suspendisse in est. Nisi vitae suscipit tellus mauris a diam maecenas

2. When you are ready to share, click the blue Share
button.
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A Collaborative Document

This document is usually for a group project.
You will get a popup window with several options:

Option 1: Share this document with specific individual(s) via email invite.
Option 2: Sharing with all people via a specific link.

Source: Fullerton.edu
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