
How to login to your school Email account 

▪ Open a web browser and go to www.outlook.office.com 

▪ Click “Sign In”  

▪ Enter your school email address example: leolion@ 

loveladyisd.net  

▪ Click “Next” 

▪ Enter your password that you use for Office365/Email 

▪ You should now see your emails 

o To read an email click on the message in the left pane 

and it will appear in the reading pane to the right 

o To send a new email click “New Message” in the top 

left taskbar. 
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